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PART I. INTERNSHIP SELF-EVALUATION 

The University requires all internship students to submit a self‐evaluation form and an internship report in which they honestly assess their internship performance and degree of learning. This activity affords you the opportunity to reflect on your internship experiences holistically and to have faculty analyze your performance, learning, and professional development. 

· Due date: February 27, 2017

	Name:    
	Date:    

	Name of Internship Site:    

	Country:                 City: 	
	Period of Internship:    




I. INTERNSHIP ROLES AND RESPONSIBILITIES: List your primary work assignments during the internship (add additional sheets as necessary).

	
1
	

	
2
	    

	
3
	    

	
4
	    

	
5
	    

	
6
	    


II. LEARNING: Identify the five most important insights or skills you acquired from /or used during this internship (add additional sheets if necessary).

	1
	    

	2
	    

	3
	    

	4
	    

	5
	  




III. PERFORMANCE: Using the scale provided, respond honestly to the following statement about your internship performance.

1= Strongly disagree
2= Somewhat disagree
3= Neither agree nor disagree
4= Somewhat agree
5= Strongly agree
NA= Not applicable

	Item
	The student
	Score

	1
	Achieved my internship learning objectives
	  

	2
	Demonstrated necessary writing and speaking skills
	  

	3
	Was able to apply classroom knowledge to the internship setting effectively
	  

	4
	Demonstrated critical thinking and problem‐solving skills
	  

	5
	Demonstrated initiative and the ability to learn
	  

	6
	Responded well to supervision and constructive criticism
	  

	7
	Showed the capacity to be a self‐sufficient, independent worker
	  

	8
	Worked effectively with others on team projects
	  

	9
	Felt comfortable handling all assigned responsibilities
	  

	10
	Exhibited a positive attitude toward work and co‐workers
	  

	11
	Showed creativity and originality
	  

	12
	Exhibited an appropriate professional appearance and a professional attitude 
	  

	13
	Behaved ethically
	  

	14
	Was sensitive to diversity in the workplace
	  

	15
	Adapted well to changing circumstances
	  

	16
	Thought that he/she observed and/or participated in a reasonable range of organizational operations and learning opportunities
	  

	17
	Completed a sufficient quantity of work
	  

	18
	Demonstrated awareness of strengths/weaknesses
	  

	19
	Felt that his/her internship roles and assignments add to his/her professional development make him/her feel like an integral and valued part of the work environment
	  

	20
	Thought that the internship enhanced his/her self‐understanding and professional development in important ways
	  




IV. GENERAL REFLECTIONS: Please provide thoughtful and specific response to the following questions.

	In what sense, did these activities contribute to the achievement of your original learning objectives?

	   
  








	To what degree, if any, did the actual internship experience differ from your expectations?

	   






	Apart from the language barrier, were there any difficulties that you had to overcome during the internship? If so, please elaborate on them.

	   






	If you have any recommendations or comments for future improvements of the IUDP office’s internship service, please feel free to share your opinions.

	   











Signature:                                                      Date:              


PART II. INTERNSHIP REPORT


Please write a brief internship report or essay on what you did professionally as an intern and what you learned during the course of the internship. 

· Length of the report: (double spaced) 3-4 pages
· Guidelines: Please see p.6.








































Signature:                                                      Date:              

	GUIDELINES FOR INTERNSHIP REPORT
Please provide detailed information using the guidelines below.

Before the Internship: 
· What do I hope to gain from the internship?
· How strongly related is the internship with my interests or career background?

During the Internship:
· What is my daily routine and weekly timetable like?
· What do I like most about my work? What I like least?
· What is the organization’s culture like? What do I like most/least about this culture?
· How do people communicate and interact? 
· What are the unwritten codes of dress and conduct?
· Do I have a mentor? How does he/she help or inspire me to perform the assigned works?
· What projects/tasks have I completed that I am most proud of?
· Does this experience match my expectations?

After the Internship:
· How did my academic or career background help my work?
· How far did I engage in the projects/tasks of my team?
· How has this internship impacted my personal and professional goals?
· Did the internship help to develop human networks? How do I plan to further them?
· Would I want to do this internship again? Why or why not?

Evaluating the Role of the Internship Institution
· Did I receive specific work guidelines? 
· Have I been content with the quality of the works that I was assigned?
· Did my supervisor/mentor, if any, interact with me on a regular basis? 
· Did I communicate and interact well with my colleagues/team members in the office? 
· Did I maintain good relations with my colleagues/team members outside of work? 
· Did the Internship Institution assign me a task relevant to my interests or career background?
· Did the Internship Institution provide housing? If so, was the accommodation adequately arranged? 
· Did the Internship Institution offer wages? If so, was the payment reasonably made? 

Conclusion of the report
· A summary of key conclusions and general observations

Attachments
· Your presentation material/files for the evaluation briefing, completion ceremony, etc.
· Samples of work: research, charts, graphs, pictures, surveys, etc. 
· Please refrain from attaching any kind of confidential information you happened to come across while working as an intern.
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